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CITIZEN REVIEW CHECKLIST

The Citizen Review Process is required for all Rezonings, Zoning Ordinance Text
Amendments, Zoning Stipulation Amendments, Council Approved Amended
Development Standards, and City Council Site Plan Approvals  If you are filing an
application for any other type of project, this is not the correct form If you are filing
for a General Plan amendment, you must comply with resolution 5135 for
neighborhood involvement For all other applications, you need a Neighborhood
Involvement Packet provided by your Project Coordinator. Please contact your
Project Coordinator for more information

This packet has been prepared in conformance with and as a supplement to Sect

1 305 C, Citizen Review Process of the Zoning Ordinance The Zoning Ordinance
and Checklist requires the applicant to prepare both a Citizen Review Plan and
Report. Additional notification is required for the public hearing process pursuant to
State Statutes and the Zoning Ordinance of the City of Scottsdale

, July 22, 2004
(Note This replaces the former Citizen Review Process Checklist dated 1-31-03)
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The Goal of the Citizen Review Process is to ensure notification and community
involvement prior to the filing of a formal application. Sect 1.305 C, Citizen Review Process
of the Zoning Ordinance requires that the applicant prepare both a Citizen Review Plan and
Citizen Review Report. Steps 1-4 below outiine the requirements for the Citizen Review Plan
while Step 5 is the requirement for the Citizen Review Report

Step 1: Provide a written statement to your Project Coordinator, at least two weeks prior to the
first open house meeting, outlining the information below This written statement s
your Citizen Review Plan

(1) How many neighborhood meetings will be held

(2) Where and when they will be held

(3) How and when neighbors will be notified

(4) Who will be notified

(4) When the ‘Project Under Consideration” sign will be posted and what it will say .

Step 2: Post the Project Under Consideration Sign - (4'x4' Black and White sign)
post on-site according to the City's "Project Under Consideration” posting
requirements (see attached) at least ten (10) calendar days prior to the first
open house meeting The sign shall include the following'

» Project Information. description of the proposed zoning change, site
plan or stipulation modification, or zoning text amendment

» Time, Date and Location of the open house meeting/s

= Applicant and City Staff Contact Information- contact persons and
phone numbers to call for more information

» City's web site address
www scottsdaleAZ gov/projects/ProjectsinProcess
Keep in mind, an affidavit of sign posting with a time/date stamped

photograph of the sign is required with the Citizen Review Report to confirm
posting. ‘

Step 3: Send a letter by first class mail to surrounding property owners and
interested parties at least ten (10) calendar days* prior to the open house
meeting.

include the following parties
= All property owners within a 750-foot radius of the site property lines
(use Maricopa County Assessor's Office property owner
information)

» Scottsdale, Paradise Valley, Carefree and/or other applicable
School Districts*

= Al homeowner associations (HOA's) located within the 750-foot
radius (applicant to locate HOA's and addresses)

* Schoo! districts shall be notified 30 days prior to filing the formal application when the rezoning is from a
non-residential to a residential district or when it results in greater residential densities



Step 4:

Step 5.
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The letter must include the following information
* Time, date and location of the open house meeting,

» Applicant and City staff contacts, telephone numbers and emait
addresses

» City case file number
= City web site address

v Adetalled description of the project and information concerning the
applicant's request

»  Preliminary site plan and/or project location map of the project

Hold the Open House Neighborhood Meeting onsite or at a location near
the site, within 45 days prior to your formal submittal

Provide the following
=  Sign-in sheets
= Comment sheets
= Wntten summary of meeting

Keep in mind, the sign in and comment sheets, along with a written
summary of the meeting will be included in the Citizen Review Report

Additional Open House Meeting(s)- in some cases more than one
applicant-held Open House may be required by the City of Scottsdale
Project Coordinator Additional open house meetings have the same

requirements and shall be advertised in the same manner as the first Open
House

Complete a Citizen Review Report- All citizen outreach and input shall be

documented in the Citizen Review Report and shall be submitted with the
formal application

The Citizen Review Report should include:
A Details of the methods used to involve the public including:

1 Dates and locations of all meetings and all other contacts where neighbors
were invited to discuss the applicant's proposal

2 Copies of letters or other means used to contact neighbors, the school

district, and HOA's Provide the dates maited, number of mailings, and the
listing of addresses

Map showing where notified neighbors are located

Open house sign-in sheets, list of people that participated in the process,
comment sheets and written summary of the comments provided at the
open house meeting

5§ Completed affidavit of the sign posting with a time/date stamped photo An
example of an affidavit 1s attached



. POSSIBLE SIGN VENDORS

1. America’s Instant Signs
14425 N. Scottsdale Road, Suite 300
Scottsdale, AZ 85254
480-483-0700

2. Chandler Banner & Sign
3050 S. Country Club, #20
Mesa, AZ 85210
480-926-7777

3. Dynamite Signs
29040 N. 44" Street

Cave gge;géfz 85331 C|T|ZEN REVIEW /
4. Fast Sians NEIGHBORHOOD
' 7620 East Indian Schoo Rd #104 : INVOLVEMENT
Sl 1 29201 ‘PROJECT UNDER CONSIDERATION?

SIGN POSTING REQUIREMENTS
5. Graphic Directions, inc.

1527 N. 18" Avenue .
Phoenix, AZ 85007

602-255-0355 You are required to post your site atleast 10 @@
. . st
6. Scottsdale Signs workl.ng days prior to the 1 open house_ _
7904 E. Chaparral Road, Suite 106 meeting. Please call your Project Coordinator if
Scottsdale, AZ 85251 you have questions. ‘

480-994-4000

7. Super Signs

1335 W. University Drnive

Tempe, AZ 85281

480-968-2200
This listing is not an endorsement.
You may use any sign provider.




Project under Consideration
POSTING SPECIFICATIONS

« 3-1/2” bold

Early Notification of
Project Under Consideration

Neighborhood Open House,Meeting:» —
Date:
Time: I
Location:

» Scottsdale, AZ

Site Address:

Project Overview: ‘4\

j<__

letters

2" bold letters

B 1 bold letters

—

1-1/2" bold letters

= Description of Request:
* Description of Project and Proposed Use:

1” bold letters

*  Site Acreage: N

= Site Zoning: 1-%% bold letters
Applicant Contact: City Staff Contact: <«

Email Address Cmail Adaress )| 1" bold letters
Pre- Application #: available at City of 1/

Scottsdale: 480-312-7000

Project information is available at:
www.scottsdaleaz.gov/projects/ProjectsInProcess —

%" bold letters

Posting Date <

4' x 4' in size

Laminated plywood or MDO board

Front, back, and all edges painted with two
coats of White acrylic exterior enamel
Black lettering sized per above (decals)
Sign attached w/ 6 screws t0 2-4"x 4" x 8
wood poles .
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SITE POSTING
REQUIREMENTS

1. Post site at least 10 working days

prior to the 1% open house meeting.
Please call your Project Coordinator if
you have questions. Maintain posting
of signs until notice of hearing sign is
installed. _ @

. You may use the sign vendor of your

choice. A list of possible providers
can be found on the back of this
brochure. The sign specifications are
on file with these vendors.

. Provide the following proof of posting

in the Citizen Review / Neighborhood
Involvement Report. ,
a) Notarized affidavit of posting
b) Date/Time stamped photo of
sign posted on site

. Signs must be removed within 30

days after a decision at the public
hearing is made on your application.

>
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Affidavit of Posting

Required: Signed, Notarized originals.
Recommended E-mail copy to your project coordinator

O Project Under Consideration Sign (White) OO0  Public Hearing Notice Sign (Red)

Case Number:

Project Name:

Location:

Site Posting Date:

Applicant Name:

Sign Company Name

Phone Number

| confirm that the site has been posted as indicated by the Project Manager for the case as listed above

Applicant Signature Date

Return completed originai notarized affidavit AND pictures to the Current Planning Office no later than
14 days after your application submittal

Acknowledged before me this the day of 20

Notary Pubiic

My commtission expires

City of Scottsdale -- Current Planning Division
7447 E Indian School Road, Suite 105, Scottsdale, AZ 85251 ¢« Phone 480-312-7000 ¢ Fax 480-312-7088

CP_Affidavd_Fosting Page 1 of 1 Revision Date  20-Oct-04




