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Public Participation - DR, PP
Public participation ensures early notification and involvement prior to the filing of a formal application, which
is an integral component of Scottsdale’s public hearing process.

Step 1 : Complete Neighborhood Involvement Outreach

Hold aminimum of 1 Open House Meetingprior to formal application submittal
x Send open house invite via 1 st Class Letter to property owners & HOAs within 750’, to the City’s

interested parties list, and to the City project coordinator. Invitations need to be sent at least 1 0
calendar days prior to the open house meeting, and include the following information:
o Project request and description
o Pre-application number (xx-PA-xxxx)
o Project location (street address)
o Size (e.g. Number of Acres of project, Square Footage of Lot)
o Zoning
o Applicant and City contact names, phone numbers, and email addresses
o Scheduled open house(s) - including time, date, and location

x Post Project Under Consideration sign at least 1 0 calendar days prior to your Open House Meeting (See
Project Under Consideration (White Sign) posting requirements)

x E-mail open house information to the Project Coordinator and to: planninginfo@ scottsdaleaz.gov

x Provide sign-in sheets and comment sheets at the open house meeting

x Avoid holidays, weekends, and workinghours

x Maintain contact with neighbors during the process and make as many contacts that are warranted to
achieve productive neighborhood involvement

x Hold additional open house meetings as necessary to ensure public participation

Complete Neighborhood Notification Outreach

x Mail Neighborhood Notification 1 st Class Letter to property owners & HOAs within 750’, the City’s
standard interested parties list, and to the City project coordinator at least 1 0 calendar days prior to
formal application submittal (include the following information):
o Project request and description
o Pre-application number (xx-PA-xxxx)
o Project location (street address)
o Size (e.g. Number of Acres of project, Square Footage of Lot)
o Zoning
o Conceptual site plan/elevations
o Applicant and City contact names and phone numbers
o

Step 2: Document your Project Notification efforts as follows:

x Provide a list of names, phone numbers/addresses of contacted parties

x Provide amap showingwhere notified neighbors are located

x Provide the dates contacted, and the number of times contacted

x Indicate how they were contacted (e.g. letter, phone call). If certified mail was used, provide receipts of
delivery

x Provide copies of letters or other means used to contact parties
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Public Participation - DR, PP

x Provide originals of all comments, letters, and correspondence received

City will post public hearing sign notices and provide other public notification
x Mailing out postcards to property owners within 750 feet
x Posting case information on the City website
x Posting on social media
x Sending to email subscribers
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Plans details of site have been Coordinated with only property owner with in 750’ of Site. 
That Property owner is: 

The State of Arizona 
Office  of Land Management. 

℅ Mark Edelman 
1616 W Adams Street 
Phoenix AZ 85007
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