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Development	Review	(Minor)		
Staff	Approval	

41‐DR‐2007#4	

4020	Building	
Master	Sign	Program	

Amendment 
APPLICATION	INFORMATION	

LOCATION: 4020 N Scottsdale Rd APPLICANT: Shawn Britson 
PARCEL: 130-12-024 COMPANY: Identity Sign Group Inc 
Q.S.: 16-44 ADDRESS: 10027 N 12Th St  Phoenix, AZ  850201713 
ZONING: D/OC-2 DO PHONE: 602-279-9268 
Request:  Amend the 4020 Building Master Sign Program to allow additional signage on the north tower elevation, 

allow a partial non-contiguous sign envelope for Suite 102, and provide signage allowances for Suite 104. 

	 STIPULATIONS	 	

1. This master sign program, Case# 41‐DR‐2007#4, replaces all previous 4020 Building Master Sign 
Programs and Amendments. 

2. All building signs in the 4020 Building shall conform to this 4020 Building Master Sign Program 
Amendment, Case# 41-DR-2007#4, submitted by Identity Sign Group, Inc. & Old Town Retail, LLC, with 
a City Staff approval date of June 8, 2020. 

3. Non-contiguous and contiguous building wall signs are allowed on the designated sign envelopes as 
shown on Pages 6, 7 and 13, with Landlord and City of Scottsdale approval. 

4. If any building-mounted wall sign cannot install its raceway behind the building façade due to 
unforeseen circumstances, then all sign characters shall be mounted on a thin metal backer panel to 
fully shield any raceway from view. The maximum thickness of an exterior raceway shall not exceed 
two (2) inches. 

5. Any modifications to the 4020 Building Master Sign Program shall require Development Review Board 
or City Staff Approval. 

6. All signs shall require separate review, approval and permits. 
 
Related Cases: 41-DR-2007#3, 41-DR-2007#2, 41-DR-2007, 6-BA-2007, 110-DR-2005#2, 110-DR-2005 
 

CONSTRUCTION	DOCUMENT	PLAN	REVIEW	SUBMITTAL	REQUIREMENTS	

Submit a PDF copy of this approval letter plus a completed Sign Permit Application online for review & permits: 

SIGN PERMIT APPLICATION:  https://www.scottsdaleaz.gov/codes/signs 

DIGITAL SUBMITTAL LINK:   https://eservices.scottsdaleaz.gov/bldgresources/Plans 

 
Expiration	of	Development	Review	(Minor)	Approval	
This approval expires two (2) years from date of approval if a permit has not been issued, or if no permit is required, 
work for which approval has been granted has not been completed. 

Staff Signature:  Date: June 8, 2020   
Andrew Chi, Planner    

 
 



Old Town Retail, LLC  

7660 Fay Avenue, Suite H-#845, La Jolla, CA 92037 

 
 
April 24, 2020 
 
 
Mr. Andrew Chi  
Planner  
City of Scottsdale | Planning & Development Department  
7447 East Indian School Road, Suite 105 
Scottsdale, Arizona 85251 
 
 
RE:  4020 N. Scottsdale Master Signage Approval 
 
 
Dear Mr. Chi: 
 
Please let this letter serve as approval of the 4020 Master Sign Plan Amendment submitted by 
Identity Signs.  Please let me know if you have any questions.   
 
 
Best regards, 

 
Robert Jones 
Managing Member  
Old Town Retail, LLC 
 
 
 



Address: 
Zoning District: D/OC-2 DO

w

APPROVED
BY THE CITY OF SCOTTSDALE PLANNING DEPARTMENT

CONSTRUCTION AND INSTALLATION SHALL BE IN ACCORDANCE WITH
THIS PLAN AND ANY AND ALL DEVIATIONS WILL REQUIRE REAPPROVAL

CASE NUMBER APPROVED BY DATEAPPROVED BY
41-DR-2007#4 6/8/2020



East & Northeast Elevation View

The 4020 Building
Master Sign Program Amendment
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South Elevation View

The 4020 Building
Master Sign Program Amendment
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North Elevation View

The 4020 Building
Master Sign Program Amendment
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Haagen-Daz
Suite 103

Jersey Mike's Subs
Suite 102

Daily Dose
Suite 101

Scottsdale Road

SITE PLAN & SIGN LOCATIONS

Suite 104

NOTE: Tenants listed as of April 2020

1st Avenue

*

SIGN 2B: PARTIAL NON-CONTIGUOUS 
BUILDING SIGN PLACEMENT FOR SUITE 102 

The sign envelope for Suite 102 may be placed 
between the dividing line between Suite 102 

and Suite 103 due to architectural constraints. 

*

dd

Suite 104 Patio

d
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NTS

Suite 102
 

*Non-contiguous building wall sign location requirements for 1st floor tenants
*Signs shall be deducted from the tenant's sum total sign area allowance
*Non-contiguous building wall sign location requirements for 1st floor tenants
*Signs shall be deducted from the tenant's sum total sign area allowance

Suite 104
 

Suite 101

Suite 103

6

*OPTION A NOTE: See Option B on the 
following page for additional placement 
options.

OPTION A

achi
Text Box
Existing Brick Facade

achi
Text Box
Existing Vertical Window



Suite 102 
 

North Building Elevation

Suite 104 
 

Suite 101

Suite 103
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6'-0"

OPTION BTower Sign Specifications

NTS

*OPTION B NOTE: The non-contiguous
sign envelopes for Suite 102 and Suite
104 can be moved so that the sign
envelope for Suite 102 can be
centered and be directly below the
sign envelope for Suite 101, and the
sign envelope for Suite 104 can be
centered and be directly below the sign
envelope for Suite 102.

achi
Line

achi
Rectangle

achi
Text Box
Refer to the previous page (Option A) 'Tower Wall Sign - Halo Illuminated Reverse Pan Channel Letter/Logo with Backer Panel' for sign design & install standards.
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NOTES:
EDGE-LIT 17”h X 3”d LETTER WITH FLAT BLACK ALUMINUM FACE
ALUMINUM BACK PANEL .125” FLAT WHITE
ACRYLIC 3” RETURN
WIREWAY 7”h x 2”d FLAT WHITE
LED - WHITE

INSTALLATION:
MOUNTED LETTERS 1” FROM BACKER PANEL WITH ALUMUNIM SPACER ATTACHED ASSEMBLED 
SIGN AND WIRE WAYWAY FLUSH TO EXTERIOR WALL USING 1/2” EXPANSION ANCHORS ( INSTALL 
CONTRACTOR TO VERIFY)

SIGN TO BE UL LISTED ( mounted on top of letter from view)
CUSTOMER TO SUPPLY 120V 20A CIRCUT WITH 4’ OF SIGN

ALL DIMENSIONS TO BE VERIFED BY GENERAL AND SIGN CONTRACTOR

TOTAL AREA SF

131.50”

28
.0

” O
AH

18
.0

”

EXAMPLE
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EXAMPLE
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EXAMPLE
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*Corporate colors and fonts
are allowed with landlord
approval.
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NOTES:
EDGE-LIT 17”h X 3”d LETTER WITH FLAT BLACK ALUMINUM FACE
ALUMINUM BACK PANEL .125” FLAT WHITE
ACRYLIC 3” RETURN
WIREWAY 7”h x 2”d FLAT WHITE
LED - WHITE

INSTALLATION:
MOUNTED LETTERS 1” FROM BACKER PANEL WITH ALUMUNIM SPACER
ATTACHED ASSEMBLED SIGN AND WIRE WAYWAY FLUSH TO EXTERIOR WALL
USING 1/2” EXPANSION ANCHORS ( INSTALL CONTRACTOR TO VERIFY)

SIGN TO BE UL LISTED ( mounted on top of letter from view)
CUSTOMER TO SUPPLY 120V 20A CIRCUT WITH 4’ OF SIGN

ALL DIMENSIONS TO BE VERIFED BY GENERAL AND SIGN CONTRACTOR

1 PRIMARY ID  ELEVATION
SCALE: 1” = 1’
TOTAL AREA - 25.50 SF

131.50”
28

.0
” O

AH

18
.0

”

EXAMPLE

East Elevation View
12



 
 

SUITE 
102

SUITE 
103

EXAMPLE

East Elevation View & Sign Envelope Location for Suite 102

PARTIAL NON-CONTIGUOUS BUILDING SIGN PLACEMENT FOR SUITE 102 
The sign envelope for Suite 102 may be placed between the dividing line between Suite 102 and Suite 103 due to architectural constraints. 

SUITE 
101
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Installation Detail 

EXAMPLE

East Elevation View 14



South Elevation View & Suite 104 Sign Location

South Elevation View

Suite 104 Building Wall Sign Location
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1

Lowest Grade



EXAMPLE
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EXAMPLE

18



EXAMPLE
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Pages 21 & 22

Page 21 and Page 22.

6500K white LEDs.
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4-28-20 

 

City of Scottsdale Planning Dept. 

4020 N Scottsdale Rd Builiding 

4020 N Scottsdale Rd 

Scottsdale AZ  

 

Narrative requesting Modification to existing MSP 

 

 The owner of the 4020 N Scottsdale Rd building is requesting that the city would allow a 

modification to the existing MSP to allow for new tenant signage to be added to the North tower 

along with placement of new sign envelopes for the signage along Scottsdale rd.  All aspects of 

the signs will conform to the existing call outs and specs of the current MSP standards and will 

conform to all City of Scottsdale codes.   

 

With Regards, 

 

Shawn Britson 
Identity Sign Group 
602-279-9268-office 
507-313-5758 cell 
602-266-1289-fax 
Shawn@identitysign.net  
 

 

  

 

 

 

 



Page 1 of 1 
 

        
 

 
April 29, 2020 
 
Shawn Britson 
Identity Sign Group Inc 
10027 N 12Th St 
Phoenix, AZ  850201713 
 
RE:  Administrative Completeness Determination 
CASE: 41-DR-2007#4 – 4020 Building Master Sign Program Amendment 
        
Dear Shawn, 
 
It has been determined that your Development Application 41-DR-2007#4, 4020 Building Master 
Sign Program Amendment, is administratively complete. Your Development Application is being 
reviewed under the City’s Enhanced Application Review Methodology. I will begin the 
substantive review of the application material after the $95.00 Master Sign Program 
Amendment fee payment has been received. Please submit payment for this application by 
either: 
 

1) Submitting payment through the online interface for the Digital Case Submittal process 
utilizing the Key Code 80S91: 
https://eservices.scottsdaleaz.gov/bldgresources/cases/digitallogin/41-DR-
2007#4?KeyCode=80S91 

OR 

2) If you need to make other arrangements for payment please contact the One Stop Shop at 
OneStopShopStaff@ScottsdaleAZ.gov. 
 

Upon completion of my review of the application material, I will inform you in writing or 
electronically either: 1) the steps necessary to submit additional information; or, 2) I will issue 
an electronic determination pertaining to this application.  If you have any questions, or need 
further assistance please contact me at 480-312-7828 or at achi@ScottsdaleAZ.gov.  
 
 
Sincerely, 
 

 
 
Andrew Chi 
Planner  
 
 
C: Old Town Retail, LLC 
C: Case File 

Planning and Development Services  
 
7447 East Indian School Road 
Scottsdale, Arizona 85251 

   



1

Chi, Andrew

From: Shawn IdentitySign <shawn@identitysign.net>
Sent: Wednesday, May 06, 2020 8:46 AM
To: Chi, Andrew
Subject: 41-DR-2007#4 - City of Scottsdale Case Payment

From: planninginfo@scottsdaleaz.gov [mailto:planninginfo@scottsdaleaz.gov]  
Sent: Wednesday, May 06, 2020 8:43 AM 
To: Shawn IdentitySign <shawn@identitysign.net> 
Cc: jruenger@scottsdaleaz.gov 
Subject: City of Scottsdale Case Payment 
 

Your case payment has been received and is being processed. 

Case Number 41-DR-2007#4 

Project Name 4020 BUILDING MASTER SIGN PROGRAM AMENDMENT 

Location 4020 N SCOTTSDALE RD  

Card Name SCOTT MEHLHOFF 

Card Type AMERICANEXPRESS 

Card Number 1002 

Total Amount $95.00 

Any questions call 480-312-7767. 

Thank You! 

 
 
 
 
 
  © 2020 City of Scottsdale. All Rights Reserved.  

 



Master Sign Program Application 
Application & Submittal Requirements 

Planning  and  Development  Services  
7447 East Indian School Road Suite 105, Scottsdale, Arizona 85251   ●   www.ScottsdaleAZ.gov 

Master Sign Program Application Page 1 of 3 Revision Date: 12/05/2018

____________ ‐ PA ‐ ____________ 
Project Number 

____________ ‐ DR ‐ ____________ 
Case Number 

_________________________________________ 
Staff Coordinator 

Please check one of the following:  ☐ New Master Sign Program ☐ Amendment to Existing Master Sign Program

Project Name: 

Address:  Zip Code: 

Zoning District:   Parcel Number(s): 

Request: 

Associated Case(s):   

Owner:  Agent/Applicant: 

Company:  Company: 

Address:  Address: 

Phone:  Phone: 

E‐mail:  E‐mail:   

Submittal Requirements: Submit three (3) copies of the materials requested below, or digitally submit one (1) PDF copy of the materials requested below.

☐ Completed Application (this form)

☐ Application Fee (subject to change every July): $________

☐ Context Aerial and/or Site Location Map

☐ Narrative describing nature of request or scope of work

☐ Property Owner Approval Letter

☐ Homeowners/Property Owners Association Approval

Letter (if applicable)

☐ Sign Criteria Written Regulations

☐ Context Photos

☐ Site Plan indicating extent and location of all signs and
existing buildings; provide dimensions for all
freestanding signs.

☐ Floor Plan Layout of existing building or buildings. The
plan shall show all tenant suites within a development.

☐ Elevation Plan(s) of all buildings with sign locations
indicated; rendering of all freestanding signs.

☐ Other:

Please indicate in the checkbox below the requested review methodology (see the descriptions on Page 2) 

☐ Enhanced Application Review:
I hereby authorize the City of Scottsdale to review this application utilizing the 
Enhanced Application Review methodology. 

☐ Standard Application Review:
I hereby authorize the City of Scottsdale to review this application utilizing the 
Standard Application Review methodology. 

______________________________________________ 
Owner Signature

_______________________________________________ 
Agent/Applicant Signature 

Official Use Only  Submittal Date: Development Application No.: 
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Highlight



Request for Site Visits and/or Inspections 
Development Application (Case Submittals) 

This request concerns all property identified in the development application. 

Pre-application No: ______-PA-__________ 

Project Name: ___________________________________________________________________________ 

Project Address: _________________________________________________________________________ 

STATEMENT OF AUTHORITY: 

1. I am the owner of the property, or I am the duly and lawfully appointed agent of the property and
have the authority from the owner to sign this request on the owner’s behalf.  If the land has more than 
one owner, then I am the agent for all owners, and the word “owner” refer to them all. 

2. I have the authority from the owner to act for the owner before the City of Scottsdale regarding any
and  all  development  application regulatory  or  related  matter of  every  description involving  all 
property identified in the development application. 

STATEMENT OF REQUEST FOR SITE VISITS AND/OR INSPECTIONS 

1. I hereby request that the City of Scottsdale’s staff conduct site visits and/or inspections of the
property identified in the development application in order to efficiently process the application. 

2. I understand that even though I have requested the City of Scottsdale’s staff conduct site visits
and/or inspections, city staff may determine that a site visit and/or an inspection is not necessary, 
and may opt not to perform the site visit and/or an inspection. 

Property owner/Property owner’s agent: __________________________________________________________ 
Print Name 

  __________________________________________________________ 
Signature 

City Use Only: 

Submittal Date: _________________________________  Case Number: ___________________________________ 

Planning and Development Services 
7447 E Indian School Road, Suite 105, Scottsdale, AZ 85251 ♦ www.ScottsdaleAZ.gov 

Request for Site Visits and/or Inspections        Page 1 of 1   Rev. 02/02/2015 
Development Application 
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