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Digital Submittal:
Please follow the plan and document submittal requirements below. All files shall be uploaded in PDF format. Provide 
one (1) full-size copy of each required plan document file. Application forms and other written documents or reports 
should be formatted to 8.5 x 11. A digital submittal Key Code is required to upload your documents and will be provided 
by your coordinator.

Project No.:  __________-PA- _____________ Key Code: __________________________
Submit digitally at:  

Minimum Submittal Requirements:

complete until it is verified that the application meets the minimum submittal requirements for review and the 
application fee has been processed.
 

In addition to the items on this checklist, to avoid delays in the review of your application, all Plans, Graphics, Reports 
and other additional information that is to be submitted shall be provided in accordance with the:

The city’s design guidelines.

project coordinator. 
Name:________________________ Phone Number: 480-312-

.

PART I -- GENERAL REQUIREMENTS
 

1. (this list)
2. ______________________ (subject to change every July)
3.  (form provided)

• 

• 

4. (form provided)
5.  
6. (required if the property owner is a 

applicant that will act on behalf of the property owner. (form provided)

d

X

X

X
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7. (form provided)
8.  – 

Include complete Schedule A and Schedule B.
9. (if not provided in Commitment for Title Insurance)
10. (The ALTA Survey shall not be more than 30 days old)
11. (form provided)
12. (form provided)

13. Design Guidelines                                                                                    
                                                           
                                      
                                                    
                             
                                
        
  Architectural Guidelines                                                                     Design Guidelines
  
   

city’s website at: 
14. 
15. (form provided)
16. (form provided)

. 

17. 
   
   
   Copies of Previous Archaeological Research

18. Your property is located within the vicinity 

provided)
   Short Form
    

    
   )
     

19. 

CSHARRARD
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20. 
The above referenced requirements may be found on the city’s website at: 

PART II -- REQUIRED PLANS & RELATED DATA

21. (form provided)
22.  

1. 

2. 

3. 

23. 
Aerial shall not be more than 1 year old and shall include an overlay of the site plan showing lot lines, 

 
  

     750-foot radius from site
   ¼-mile radius from site (lots greater than 1 acre)
     

24. 
25. 
26. 
27. 
28. 
29. 
30. 
31. Phasing Plan
32. Landscape Plan

(a gray-tone copy of the color Landscape Plan will not be accepted)
33. 

(a gray-tone copy of the color Hardscape Plan will not be accepted)
34. 
35. 
36. 

See the city’s 

37. 
38. 
39. 

d

belliott
Typewritten Text
3 Engineering

belliott
Typewritten Text
3 Engineering - Via Landscape

belliott
Typewritten Text
RKAA

belliott
Typewritten Text
RKAA

belliott
Typewritten Text
RKAA
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40. 

41. 
42. 
43. 
44. Floor Plans 
45. 

46. 
47. 
48. 
49. (policy provided)
50. 
51. 

 

Art)
 

52. 

53. 
54. 

See Chapter 4 of the city’s 
requirements for drainage reports. The report must include all required exhibits, full color aerial, and 
topography maps. 

55. Master Drainage Plan
See the city’s 

topography maps and preliminary grading and drainage plans.
56. 

See the city’s 
for Basis of 

report must include all required exhibits and plans.
57. 

See the city’s 

bound and must include all required exhibits and plans.
58. 

belliott
Typewritten Text
RKAA

belliott
Typewritten Text
RKAA

belliott
Typewritten Text
RKAA

belliott
Typewritten Text
RKAA

belliott
Typewritten Text
RKAA

belliott
Typewritten Text
RKAA

belliott
Typewritten Text

belliott
Typewritten Text
3 Engineering

belliott
Typewritten Text
3 Engineering

belliott
Typewritten Text
3 Engineering
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59. 

60. 

61. 

requirements. The report must include all required exhibits, and plans.
 Category 1 Study

 Category 2 Study 

 Category 3 Study
62. 
63. 
64. 
65. 
66. 
67. 
68. 
69. 
70. ___________________________________________________________________________

PART III – SAMPLES & MODELS

 

71. (digital images)

numbers.
72. 

The material sample board shall include the following:
o 
o 
o 

o 
o 

d

belliott
Typewritten Text
RKAA

belliott
Typewritten Text
RKAA
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73. 

  750-foot radius from site
     
(The electronic model shall be a computer-generated Sketch-up® model or other electronic 
modeling media acceptable to the Current Planning Services department.)

74. 

  750-foot radius from site
    
(The electronic model shall be a computer-generated Sketch-up® model or other electronic 
modeling media acceptable to the Current Planning Services department.)

PART IV – SUBMITTAL OF THE DEVELOPMENT APPLICATION
 

75. 
76. 
77. 

78. 

indicated in the request.
79.  ___________________________________________________________________________

____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
80. 

(print):______________________________ ______________

 ___________________________ _______________

______________________________________________________________________

     New Project Number, or
                                            A New Phase to an old Project Number: ______________ 

d

X

X

X

Bryan Cluff 2258
bcluff 6/30/2020___________________

___________________________________________________ ______________________________________________________________ ________
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of a statute, ordinance, code, policy statement administered by the Planning and 

Stop Shop, or from the city’s website: 
 

 
 

 
 

 
Phone: (480) 312-7000

CSHARRARD
Date



Development Application ProcessDevelopment Application Process
Enhanced Application ReviewEnhanced Application Review
Development Review (DR & PP)Development Review (DR & PP)

Planning and Development Services 

 Page 8 of 9

Pre- Application 
Submittal and 

Pre-application Meeting

Varues 1

Pre- Application 
Submittal and 

Pre-application Meeting

Varues 1

Yes

Is the Application Determined
to be Complete

Issues Resolved by 
Applicant/Owner

Varies 1,2

Issues Resolved by 
Applicant/Owner

Varies 1,2

Issues Resolved by 
Applicant/Owner and 

Resubmits Application

Varies 1,2

Issues Resolved by 
Applicant/Owner and 

Resubmits Application

Varies 1,2
No

1st and Subsequent  
Substantive Review
1st and Subsequent  
Substantive Review

Issues

City Sends Letter to Applicant
Identifying Deficiency

No / Minimal / In
Accordance with Enhanced

Application Review Methodology
/ or to Comply with Time Frames

Yes

Submittal/Resubmittal of Application and
Administrative Review for Completeness  
Submittal/Resubmittal of Application and
Administrative Review for Completeness  

City Sends Letter to Applicant
Requesting Additional Information

City Sends Letter to Applicant
Informing the Applicant that the 

Application has been Accepted for 
Substantive Review

Citizen and Neighborhood Involvement  
Contact Application Completed

by the Owner / Applicant

Varues 1

Citizen and Neighborhood Involvement  
Contact Application Completed

by the Owner / Applicant

Varues 1

Note:
1. Time period determined by 

owner/applicant.
2. All reviews and time frames 

are suspended from the 
date a the letter is issued 
requesting additional 
information until the date 
the City receives the 
resubmittal from the owner/
applicant.

3. The substantive review, and 
the overall time frame time 
is suspended during the 
public hearing processes.

4. Owner/applicant may agree 
to extend the time frame by 
50 percent

Time Line

Varies 3

Development Review Board
Hearing(s) Scheduled, Report, 

and Related Requirements 
(Determination and/or Non-action Hearing(s) as 

Determined By City Staff)

Varies 3

Development Review Board
Hearing(s) Scheduled, Report, 

and Related Requirements 
(Determination and/or Non-action Hearing(s) as 

Determined By City Staff)

Development Review Board Hearing

Approval/Denial Letter Issued
(End of Substantive Review)
Approval/Denial Letter Issued
(End of Substantive Review)

15 Staff Working Days Per Review
Administrative Review

15 Staff Working Days Per Review
Administrative Review Substative Review

95 Total Staff Working Days, Multiple Reviews in This Time Frame2,3,4
Substative Review

95 Total Staff Working Days, Multiple Reviews in This Time Frame2,3,4
Public Hearing Process

Time Frames Vary3
Public Hearing Process

Time Frames Vary3 Letter Issued
Approval/Denial

Letter Issued
Approval/Denial

15 Staff Working Days Per Review
Administrative Review Substative Review

95 Total Staff Working Days, Multiple Reviews in This Time Frame2,3,4
Public Hearing Process

Time Frames Vary3 Letter Issued
Approval/Denial

Enhanced Application Review Methodology
Within the parameters of the Regulatory Bill-of-Rights of the Arizona Revised 
Statutes, the Enhanced Application Review method is intended to increase 
the likelihood that the applicant will obtain an earlier favorable written 
decision or recommendation upon completion of the city's reviews.  To 
accomplish this objective, the Enhanced Application Review allows:

the applicant and City staff to maintain open and frequent communication 
(written, electronic, telephone, meeting, etc.) during the application review;

City staff and the applicant to collaboratively work together regarding an 
application; and

City staff to make requests for additional information and the applicant to 
submit revisions to address code, ordinance, or policy deficiencies in an 
expeditious manner.

Generally, the on-going communication and the collaborative work 
environment will allow the review of an application to be expedited within the 
published Staff Review Time frames.

CSHARRARD
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Pre- Application 
Submittal and 

Pre-application Meeting

Varues 1

Pre- Application 
Submittal and 

Pre-application Meeting

Varues 1

Yes

3rd Substantive Review3rd Substantive Review

Is the Application Determined
to be Complete

Issues Resolved by 
Applicant/Owner

Varies 1,2

Issues Resolved by 
Applicant/Owner

Varies 1,2

Issues Resolved by 
Applicant/Owner and 

Resubmits Application

Varies 1,2

Issues Resolved by 
Applicant/Owner and 

Resubmits Application

Varies 1,2

No

1st / 2nd Substantive 
Review

1st / 2nd Substantive 
Review

Issues

City Sends Letter to Applicant
Identifying Deficiency

No

Yes

Yes

No

No / Minimal / In
Accordance with Standard

Application Review Methodology
/ or to Comply with Time Frames

Yes

Submittal/Resubmittal of Application and
Administrative Review for Completeness  
Submittal/Resubmittal of Application and
Administrative Review for Completeness  

City Sends Letter to Applicant
Requesting Additional Information

City Sends Letter to Applicant
Requesting Additional Information

Issues Resolved by 
Applicant/Owner and 

Resubmits Application

Varies 1,2

Issues Resolved by 
Applicant/Owner and 

Resubmits Application

Varies 1,2

Are the Issues on the
2nd Review? 

City Sends Letter to Applicant
Informing the Applicant that the 

Application has been Accepted for 
Substantive Review

Citizen and Neighborhood Involvement  
Contact Application Completed

by the Owner / Applicant

Varues 1

Citizen and Neighborhood Involvement  
Contact Application Completed

by the Owner / Applicant

Varues 1
Note:
1. Time period determined by 

owner/applicant.
2. All reviews and time frames 

are suspended from the 
date a the letter is issued 
requesting additional 
information until the date 
the City receives the 
resubmittal from the owner/
applicant.

3. The substantive review, and 
the overall time frame time 
is suspended during the 
public hearing processes.

4. Owner/applicant may agree 
to extend the time frame by 
50 percent

15 Staff Working Days Per Review
Administrative Review

15 Staff Working Days Per Review
Administrative Review Substative Review

95 Total Staff Working Days, Two Reviews in This Time Frame2,3,4
Substative Review

95 Total Staff Working Days, Two Reviews in This Time Frame2,3,4
Public Hearing Process

Time Frames Vary3
Public Hearing Process

Time Frames Vary3 Letter Issued
Approval/Denial

Letter Issued
Approval/Denial

15 Staff Working Days Per Review
Administrative Review Substative Review

95 Total Staff Working Days, Two Reviews in This Time Frame2,3,4
Public Hearing Process

Time Frames Vary3 Letter Issued
Approval/Denial

Time Line

Standard Application Review Methodology:
Under the Standard Application Review, the application is processed in 
accordance with the Regulatory Bill-of-Rights of the Arizona Revised 
Statutes.  These provisions significantly minimize the applicant's ability to 
collaboratively work with City Staff to resolve application code, ordinance, 
or policy deficiencies during the review of an application.  After the 
completion the city's review, a written approval or denial, 
recommendation of approval or denial, or a written request for additional 
information will be provided.

The City is not required to provide an applicant the opportunity to resolve 
application deficiencies, and staff is not permitted to discuss or request 
additional information that may otherwise resolve a deficiency during the 
time the City has the application.  Since the applicant's ability to 
collaboratively work with Staff to resolve deficiencies is limited, the total 
Staff Review Time and the likelihood of a written denial, or 
recommendation of denial is significantly increased.

Applicant/Agent Agrees to a 3rd Substantive Review
and an increase in the substantive and overall time frames4

(Must be In Writing)

Varies 3

Development Review Board 
Hearing(s) Scheduled, Report, 

and Related Requirements 
(Recommendation and/or Non-action Hearing(s) 

as Determined By City Staff)

Varies 3

Development Review Board 
Hearing(s) Scheduled, Report, 

and Related Requirements 
(Recommendation and/or Non-action Hearing(s) 

as Determined By City Staff)

Development Review Board Hearing

Approval/Denial Letter Issued
(End of Substantive Review)
Approval/Denial Letter Issued
(End of Substantive Review)

CSHARRARD
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Public ParticipationPublic Participation
- DR 
- PP

ATTACHMENT A

  

o 
o 
o 
o Size (e.g. Number of Acres of project, Square Footage of Lot) 
o 
o Applicant and city contact names, phone numbers, and e-mail addresses
o 

Post 

and to: 

Avoid holidays, weekends, and working hours 

- OR -

  

o 
o 
o 
o Size (e.g. Number of Acres of project, Square Footage of Lot) 
o 
o 
o Applicant and city contact names and phone numbers

delivery

Provide c

X

X

CSHARRARD
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Public ParticipationPublic Participation
- DR 
- PP

ATTACHMENT A

Sending to e-mail subscribers 
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