Development Review Minor (SA)

Administrative Staff Approval ClTy O
Development Application Checklist SCOTTSDAI-E

Official Use: %
City Staff Contact: Bryan Cluff Staff Signature: —

Phone: 480-312-2258 Email: bcluff@scottsdaleaz.qov
Completed Application (this.form) and Application [ Llandscape Plan ( copy(ies) — indicate location of existing and
Fee—$ 105.00 (fee subject to change every July) new plants, location and dimension of paving, a plant palette

Affidavit of Authority to Act for Property Owner, letter of with names, symbols, sizes, spacing & quantities, and open
authorization, or signature below space/landscaping calculations.

N

Request to Submit Concurrent Development Applications Cross Sections — for all cuts and fills applications

Signed Owner Certification Acknowledging Receipt
of Notice of Right to Appeal Exactions and Dedications

Conceptual Grading & Drainage Plan — show existing, proposed
drainage flows, channels, retention, etc.

KO

Request for Site Visits and/or Inspections form Copy of Liquor License Application (for all bars or

Narrative — describing nature of request restaurants patio applications)

Homeowners or Property Owners Association Approval

o | O o™

- - Airport Vicinity Development Checklist
Color photographs of site —include area of request

N|OONN

Site plan (1 copy(ies) indicate the extent and location
of additions, buildings and other structures, dimensions
of existing and proposed structures, sidewalks, and/or
driveways as well as any required setbacks.

Floor Plan(s) — show additions, alterations, or new structures.
The floor plan shall be dimensioned and clearly delineate existing
and proposed construction.

N

|:| Exterior Lighting — provide cut sheets, details and photometrics
for any proposed lighting.

O

Material Samples — color chips, awning fabric, glazing, etc.

Elevation Drawings or Color Photo simulations [] other:
(1 copy(ies) — of additions, buildings, or other changes ’
with materials and colors noted and keyed

Submittal Requirements:
Please submit materials requested below. All digital files must be uploaded in PDF format.

Project No.: 932 -pA- 2022 Key Code: 33P72

Submit digitally at: https://eservices.scottsdaleaz.gov/bldgresources/Cases/DigitalMenu

Project Name:

Property’s Address: A.P.N.:

Property’s Zoning District Designation:

Application Request:

Owner: Applicant:

Company: Company:

Address: Address:

Phone: Fax: Phone: Fax:
E-mail: E-mail:

Please indicate in the checkbox below the requested review methodology (please see the descriptions on page 2):

[[] Enhanced Application Review: | hereby authorize the city of Scottsdale to review this application utilizing the Enhanced
Application Review methodology.

[ Standard Application Review: | hereby authorize the city of Scottsdale to review this application utilizing the Standard
Application Review methodology.

Owner Signature Agent/Applicant Signature

Planning and Development Services
7447 E. Indian School Road, Suite #105, Scottsdale, AZ 85251 e www.ScottsdaleAZ.gov
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Development Application Process

Enhanced Application Review CITY OF
Staff Review Application: Staff Approval (SA), Wash Modification (WM), & Minor Division (MD) SCOTTSDALE

Enhanced Application Review Methodolo:

Within the parameters of the Regulatory Bill-of-Rights of the Arizona Revised
Statutes, the Enhanced Application Review method is intended to increase
the likelihood that the applicant will obtain an earlier favorable written
decision or recommendation upon completion of the city's reviews. To
accomplish this objective, the Enhanced Application Review allows:

e the applicant and City staff to maintain open and frequent communication
(written, electronic, telephone, meeting, etc.) during the application review;

= Pre- Application L :Ityr(s;taatffo:-n:nt(;‘e applicant to collaboratively work together regarding an
g Submittal and pplication;
~ | Pre-application Meeting e City staff to make requests for additional information and the applicant to

submit revisions to address code, ordinance, or policy deficiencies in an
expeditious manner.

= Neighborhood Notification Process Generally, the on-going communication and the collaborative work
3 Completed by the_Owner_/ Applicant environment will allow the review of an application to be expedited within the
- (e [exelice] By ©iy) published Staff Review Time frames.

Application Types:

a. Development Review — Minor (SA)

Issues Resolved by b. Wash Modifications (WM)
Applicant / Owner

Submittal / Resubmittal of Application
and <
Administrative Review for Completeness

£SOl

c. Land Division — Minor Subdivision (MD)

A

Is the Application Determined No City Sends Letter to Applicant
to be Complete Identifying Deficiency

YES

City Sends Letter to Applicant
Informing the Applicant that the
Application has been Accepted for
Substantive Review

Issues Resolved by
Applicant / Owner and
= | Resubmits Application

Substantive Review(s) |«

City Sends Letter to Applicant
C [SSLSS }Yes{ Requesting Modifications

|
No / Minimal / or to
Comply with Time Frames

soueA

Development Review Board
Non-Action Hearing Date Scheduled
« | (If Required by City, or Requested by the Applicant)

seuep

Note:
Zoning Administrator Decision 1. Time period determined by owner/
applicant.

2. All reviews and time frames are
suspended from the date a the letter is

issued requesting additional

information until the date the City

Approval/Denial Letter Issued receives the resubmittal from the
(End of Substantive Review) owner/applicant.

3. Owner/applicant may agree to extend

the time frame by 25 percent

Time Line

Administrative Review Substative Review Approval/Denial
15 Staff Working Days Per Review | 50 Total Staff Working Days, Multiple City Reviews in This Time Frame?>* Letter Issued

Planning and Development Services
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Development Application Process

Standard Application Review CITY OF
Staff Review Application: Staff Approval (SA), Wash Modification (WM), & Minor Division (MD) SCOTTSDAI.E

Standard Application Review Methodology:

Under the Standard Application Review, the application is processed in
accordance with the Regulatory Bill-of-Rights of the Arizona Revised
Statutes. These provisions significantly minimize the applicant's ability to
collaboratively work with City Staff to resolve application code, ordinance,
or policy deficiencies during the review of an application. After the
completion the city's review, a written approval or denial, recommendation
of approval or denial, or a written request for additional information will be

s Pre- Application provided.
= Submittal and
“ | Pre-application Meeting The City is not required to provide an applicant the opportunity to resolve
application deficiencies, and staff is not permitted to discuss or request
l additional information that may otherwise resolve a deficiency during the

time the City has the application. Since the applicant's ability to
collaboratively work with Staff's to resolve deficiencies is limited, the total
Staff Review Time and the Ilikelihood of a written denial, or
recommendation of denial is significantly increased.

Neighborhood Notification Process
Completed by the Owner / Applicant
(When required by City)

s3uen

Submittal / Resubmittal of Application
and <
Administrative Review for Completeness

Issues Resolved by
L Applicant / Owner

Application Types:

£,S9UeA

a. Development Review — Minor (SA)
b. Wash Modifications (WM)

Is the Application Determined No City Sends Letter to Applicant ¢. Land Division — Minor Subdivision (MD)
to be Complete Identifying Deficiency

YES

City Sends Letter to Applicant
Informing the Applicant that the
Application has been Accepted for
Substantive Review

y

15!/ 2" Substantive
Review

CETEN

¥

Issues Resolved by C g R
" City Sends Letter to Applicant
Appllcan't 4 Owngr a'nd Requesting Modifications
Resubmits Application
Are the Issues on the \
C Issues }Yes{ 21 Review? j No

Yes

No / Mini 1/1 -
o inimal /'In Does the Applicant/Owner Agree N .
Accordance Standard o 2 3rd Substantive Review? Yes City Sende L et R
Application Review Methodology (Must be In Writing) equesting Modifications

/ or to Comply with Time Frames [

No
A 4

Development Review Board Issues Resolved by
Non-Action Hearing Date Scheduled ' | Applicant / Own_er and
= | (If Required by City, or Requested by the Applicant) ~ | Resubmits Application

:

3" Substantive Review

sauep
 sauep

Note:

1. Time period determined by owner/
applicant.

2. All reviews and time frames are
suspended from the date a the letter
is issued requesting additional
information until the date the City
receives the resubmittal from the
owner/applicant.

3. The substantive review, and the

Zoning Administrator Decision

overall time frame time is

suspended during the public hearing Approval/Denial Letter Issued

processes. (End of Substantive Review)
4. Owner/applicant may agree to

extend the time frame by 25 percent

Time Line

Administrative Review Substative Review Approval/Denial
15 Staff Working Days Per Review 50 Total Staff Working Days, Two Reviews in This Time Frame> > * Letter Issued
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Development Review Minor Development Application Checklist
Review Methodologies

The city of Scottsdale maintains a business and resident friendly approach to new development and
improvements to existing developments. In order to provide for flexibility in the review of Development
Applications, and Applications for Permitting, the city of Scottsdale provides two methodologies from which
an owner or agent may choose to have the city process the application. The methodologies are:

1. Enhanced Application Review Methodology

Within the parameters of the Regulatory Bill-of-Rights of the Arizona Revised Statutes, the Enhanced
Application Review method is intended to increase the likelihood that the applicant will obtain an earlier
favorable written decision or recommendation upon completion of the city’s reviews. To accomplish this
objective, the Enhanced Application Review allows:

e the applicant and city staff to maintain open and frequent communication (written, electronic,
telephone, meeting, etc.) during the application review;

e city staff and the applicant to collaboratively work together regarding an application; and

e city staff to make requests for additional information and the applicant to submit revisions to address
code, ordinance, or policy deficiencies in an expeditious manner.

Generally, the on-going communication and the collaborative work environment will allow the review of
an application to be expedited within the published Staff Review Time frames.

2. Standard Application Review Methodology:

Under the Standard Application Review, the application is processed in accordance with the Regulatory
Bill-of-Rights of the Arizona Revised Statutes. These provisions significantly minimize the applicant’s
ability to collaboratively work with city Staff to resolve application code, ordinance, or policy deficiencies
during the review of an application. After the completion the city’s review, a written approval or denial,
recommendation of approval or denial, or a written request for additional information will be provided.

The city is not required to provide an applicant the opportunity to resolve application deficiencies, and
staff is not permitted to discuss or request additional information that may otherwise resolve a deficiency
during the time the city has the application. Since the applicant’s ability to collaboratively work with
Staff’s to resolve deficiencies is limited, the total Staff Review Time and the likelihood of a written denial,
or recommendation of denial is significantly increased.

In addition to the information above, please review the Development Application, and/or the Application
for Permitting flow charts. These flow charts provide a step-by-step graphic representation of the
application processes for the associated review methodologies.

Note:

1. Please see the Current Planning Services and Long Range Planning Services Substantive Policy Statements
and Staff Review Timeframes for Development Applications, number IlI.

Planning and Development Services
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Development Review (Minor) :
Administrative Staff Approval 3 ccg.}.(l)fs') ALE

Arizona Revised Statues Notice

§9-834. Prohibited acts by municipalities and employees; enforcement; notice

A. A municipality shall not base a licensing decision in whole or in part on a licensing requirement or
condition that is not specifically authorized by statute, rule, ordinance or code. A general grant of
authority does not constitute a basis for imposing a licensing requirement or condition unless the
authority specifically authorizes the requirement or condition.

B. Unless specifically authorized, a municipality shall avoid duplication of other laws that do not enhance
regulatory clarity and shall avoid dual permitting to the maximum extent practicable.

C. This section does not prohibit municipal flexibility to issue licenses or adopt ordinances or codes.
D. A municipality shall not request or initiate discussions with a person about waiving that person’s rights.

E. This section may be enforced in a private civil action and relief may be awarded against a
municipality. The court may award reasonable attorney fees, damages and all fees associated with the
license application to a party that prevails in an action against a municipality for a violation of this section.

F. A municipal employee may not intentionally or knowingly violate this section. A violation of this section is
cause for disciplinary action or dismissal pursuant to the municipality’s adopted personnel policy.

G. This section does not abrogate the immunity provided by section 12820.01 or 12820.02.

Notice

Pursuant to A.R.S. §9-836, an applicant may receive a clarification from the city regarding interpretation
or application of a statute, ordinance, code or authorized substantive policy statement. A request to
clarify an interpretation or application of a statute, ordinance, code, policy statement administered by
the Planning and Development Services Division shall be submitted in writing to the One Stop Shop to
the attention of the Planning and Development Services Director or designee. All such requests must
be submitted in accordance with the A.R.S. §9-839 and the city’s applicable administrative policies
available at the Planning and Development Services Division’s One Stop Shop, or from the city’s website:
http://www.scottsdaleaz.gov/building-resources/forms

Planning and Development Services

One Stop Shop

Planning and Development Services Director
7447 E. Indian School Rd, Suite 105
Scottsdale, AZ 85251

Planning and Development Services
7447 E. Indian School Road, Suite #105, Scottsdale, AZ 85251 e www.ScottsdaleAZ.gov
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Effective July 1, 2021

Application Fee Schedule -
ITY OF
Official Schedule of City of Scottsdale Rates and Fees at: www.ScottsdaleAZ.gov - keyword “Fees”. SCOTTSDALE

Pre-Application $105
Records Packet $25
Abandonment of Right of Way

Single Family Lot $1,980

All Other Abandonments, including Subdivisions $2,820
Annexation [ De-annexation $2,450
Board of Adjustment

Appeal $195

Residential Variance (Single Family Lot) $195

All Other Variances $1,540
Building Advisory Board of Appeals

Commercial $390

Residential No charge
Conditional Use Permit

Major $3,000

Minor $770
Development Agreement Application $2,235

Development Review (DRB)

Land Division

Major Subdivision (Preliminary Plat) $3,000 + $20 per lot
Minor Subdivision $1,500 + $20 per lot
New Construction $1,900
Revision (includes Replat) $575
Time extension $380

Development Review (Minor) - Staff Approval

Master Plan $1,120 per set
Major (includes new Master Sign Program/Community Sign District) $385
Minor $105
Amendment to Master Sign Program $105
Cuts/Fills $575
Wash Modification $575
Time extension $105

General Plan Amendments

Major $4,900
Minor $2,450
Hardship Exemption $195

Planning and Development Services
7447 E. Indian School Road, Suite #105, Scottsdale, AZ 85251 e www.ScottsdaleAZ.gov
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Effective July 1, 2021

Application Fee Schedule

Official Schedule of City of Scottsdale Rates and Fees at: www.ScottsdaleAZ.gov - keyword “Fees”.

CITY OF
SCOTTSDALE

In-lieu Parking

Minor Amendment

Reasonable Accommodation
Residential

All Other Reasonable Accommodations

Records Changes
Street Name Change

Address Change - Residential

Address Change - Commercial

Special Exception

Zoning District Map Amendment

Residential District
Commercial District
Industrial District
Mixed-use District

Historic Property

$195
$195

§770
$1,540

$310

$60
$120
$195

$1,425 + per acre fee
$2,670 + per acre fee
$2,670 + per acre fee
$6,930 + per acre fee

No fee

Supplementary District
Parking P-1
Parking P-2
Western Theme Park

$2,670 + per acre fee
$2,670 + per acre fee
$2,670 + per acre fee
Open Space $1,425 + per acre fee
Conservation Open Space $1,425 + per acre fee

$460

$2,670 + per acre fee

ESL Amendments to Map
ESL Density Transfer

ESL Density Incentive

All other

Time extension/revision

$1,425 + per acre fee
Underlying district fees only

$915
Rezoning per acre

0-20 No additional fees
21-100 $85
101-600 $65
600+ acres $60
Zoning Text Amendment
Major $3,000
Minor $1,100
Note: This fee schedule is not all-inclusive and other fees may apply.
Planning and Development Services
7447 E. Indian School Road, Suite #105, Scottsdale, AZ 85251 e www.ScottsdaleAZ.gov
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Affidavit of Authorization to

Act for Property Owner SCCSY[%FS ALE

This affidavit concerns the following parcel of land:

Street Address:

County Tax Assessor’s Parcel Number:
General Location:
Parcel Size:
Legal Description:
(If the land is a platted lot, then write the lot number, subdivision name, and the plat’s recording
number and date. Otherwise, write “see attached legal description” and attach a legal
description.)

I am the owner of the land or | am the duly and lawfully appointed agent of the owner of the land and have
authority from the owner to sign this affidavit on the owner’s behalf. If the land has more than one owner,
then | am the agent for all of the owners, and the word “owner” in this affidavit refers to all of them.

I have authority from the owner to act for the owner before the City of Scottsdale with regard to any and all
reviews, zoning map amendments, general plan amendments, development variances, abandonments,
plats, lot splits, lot ties, use permits, building permits and other land use regulatory or related matters of
every description involving the land, or involving adjacent or nearby lands in which the owner has (or may
acquire) an interest, and all applications, dedications, payments, assurances, decisions, agreements, legal
documents, commitments, waivers and other matters relating to any of them.

The City of Scottsdale is authorized to rely on my authority as described in this affidavit until three work
days after the day the owner delivers to the Director of the Scottsdale Planning & Development Services
Department a written statement revoking my authority.

I will immediately deliver to the Director of the City of Scottsdale Planning & Development Services
Department written notice of any change in the ownership of the land or in my authority to act for the
owner.

If more than one person signs this affidavit, each of them, acting alone, shall have the authority described
in this affidavit, and each of them warrant to the City of Scottsdale the authority of the others.

Under penalty of perjury, | warrant and represent to the City of Scottsdale that this affidavit is true and
complete. | understand that any error or incomplete information in this affidavit or any applications may
invalidate approvals or other actions taken by the City of Scottsdale, may otherwise delay or prevent
development of the land, and may expose me and the owner to other liability. | understand that people who
have not signed this form may be prohibited from speaking for the owner at public meetings or in other city
processes.

coooTw

Name (printed) Date Signature
, 20

, 20

, 20

, 20

Planning and Development Services
7447 E Indian School Road, Suite 105, Scottsdale, AZ 85251 ¢ www.ScottsdaleAZ.gov
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Appeals of Dedication, Exactions
or Zoning Regulations

Rights of Property Owner

In addition to the other rights granted to you by the U.S. and Arizona Constitution, federal and state law

and city ordinances or regulations, you are hereby notified of your right to appeal the following City actions

relating to your property:

1) Any dedication of exaction which is required of you by an administrative agency or official of the city as
a condition of granting approval of your request to use, improve or develop your real property. This
appeal right does not apply to a dedication or exaction required as part of a city legislative act (for
example a zoning ordinance) when an administrative agency or official has no discretion to determine
the dedication or exaction.

2) The adoption or amendment of a zoning regulation that creates a taking of property in violations of
Arizona and federal court decision.

Appeal Procedure
The appeal must be in writing and specify the City action appealed and the date final action was taken, and
must be filed with or mailed to the hearing officer designated by the city within 30 days after the final action
is taken
¢ No fee will be charged for filing
¢ The city Attorney’s Office will review the appeal for compliance with the above requirements, and will
notify you if your appeal does not comply
e Eligible appeals will be forwarded to the hearing officer, and a hearing will be scheduled within 30 days
of receipt by the hearing officer of your request. Ten days notice will be given to you of the date, time
and place of the hearing unless you indicate that less notice is acceptable to you.
¢ The City will submit a takings impact report to the hearing officer.
¢ In an appeal from a dedication or exaction, the City will bear the burden of proving that the dedication
or exaction to be imposed on your property bears an essential nexus between the requirement and a
legitimate governmental interest and that the proposed dedication or exaction is roughly proportional to
the impact of the use, improvement or development you proposed.
¢ In an appeal from the adoption or amendment of a zoning regulation, the City will bear the burden of
proving that any dedication of exaction requirement in the zoning regulation is roughly proportional to
the impact of the proposed use, improvement, or development, and that the zoning regulation does not
create a taking of property in violation of Arizona and federal court cases.
e The hearing officer must render his decision within five working days after the appeal is heard.
e The hearing officer can modify or delete a dedication or exaction or, in the case of an appeal from a
zoning regulation, transmit a recommendation to the City Council.
¢ If you are dissatisfied with the decision of the hearing officer, you may file a complaint for a trial nevo
with the Superior Court within 30 days of the hearing officer’s decision.

For questions, you may contact: Address your appeal to:
City’s Attorney’s Office Hearing Officer, C/O City Clerk
3939 Drinkwater Blvd. 3939 Drinkwater Blvd
Scottsdale, AZ 85251 Scottsdale, AZ 85251

480-312-2405

Please be aware that City Staff cannot give you legal advice. You may wish, but are not required, to hire an
attorney to represent you in an appeal.

Planning and Development Services
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Owner Certification
Acknowledging Receipt
Of
Notice Of Right To Appeal
Exactions And Dedications

| hereby certify that | am the owner of property located at:

(address where development approval, building permits, or city required improvements and dedications are
being required)

and hereby certify that | have received a notice that explains my right to appeal all exactions and/or dedications required by the City of
Scottsdale as part of my property development on the parcel listed in the above address.

Signature of Property Owner Date

Page 2 of 2 Revision Date: 02/02/2015



Requirements for Submitting Evidence of Title

to the City of Scottsdale Planning Department SCOTTSDALE

The City of Scottsdale planning department requires applicants for various zoning applications, building permits
and other approvals to provide evidence of land ownership. Unless city staff directs otherwise, the required
evidence shall be a title insurance commitment meeting the following requirements:

1.

2.

10.

11.

12.

13.

The applicant shall instruct the title insurance company to prepare a normal title insurance commitment.

The title commitment must cover the whole project site, just as if the city were a commercial real estate
developer who was going to buy the whole site from whoever owns it today.

The title insurance commitment must be in the same form and have the same wording that the title
insurer usually uses when a sophisticated real estate purchaser is buying land from a sophisticated
seller. For example, it must not have any extra notes, disclaimers or other language that is not in a
normal title insurance commitment for a straightforward land purchase.

The City of Scottsdale must be listed as the proposed insured.

The proposed insurance amount must be a reasonable estimate of the actual dollar value of the whole
site. (The price for the most recent arms-length sale of the whole site is usually an acceptable amount.)

The Schedule B requirements must call for:

a. A deed from the current owner to the city.

b. Releases of all liens, as if the city were going to pay cash for the land and not assume any liens
or take subject to any liens.

c. Termination of all leases. (Leases with 24 or fewer months remaining in their term may be
listed in the Schedule B exceptions instead.)

d. Any other specific payments or specific document recordings that the title insurer would
normally call for (such as payment of delinquent property taxes).

The Schedule B exceptions must show any other specific title matters that may exist.

Title companies sometimes state in their title commitments that they will update the title search before
issuing a title insurance policy. That's o.k. if the language is clear that the update will only include new
title documents that are recorded after the titte commitment date. For example, it is o.k. to have
wording that says: "Additional items may be added based on new documents recorded before closing."”
But there must not be vague wording such as this: "Check with title examiner for additional items before
closing."

The title search date on the title commitment must be less than 30 days old.

Both "standard coverage" and "extended coverage" titte commitments are acceptable. (The title
information on an extended coverage commitment must be identical to the title information that would
be on a standard coverage commitment. The only difference is that the Schedule B requirements for
an "extended coverage" commitment will call for a survey and will allow the title company to add
Schedule B exceptions or requirements for any problems the survey reveals.)

There is no need to open an escrow to make aroutine dedication. The city will record the dedication
directly without sending it through the title company. Often, the city will not actually buy the title
insurance described in the commitment or require the applicant to buy it. But, if the city decides to do it
(or require the applicant to do it), then the city or the applicant will follow up with the title insurer to pay
the insurance premium and satisfy the Schedule B requirements so that the title insurer will issue the

policy.

The applicant shall inform city staff in writing of any and all title changes that occur after the title
commitment is issued.

The city reserves the right for city staff to require additional evidence of title, including but not limited to
an extended title insurance policy in favor of the city.

Revised October 12, 2006




Request for Site Visits and/or Inspections

oy OF?
Construction Document Application SCOTTSDALE

This request concerns all property identified in the construction document (plan review) application.

Project Name:

Project Address:

STATEMENT OF AUTHORITY:

1. | am the owner of the property, or | am the duly and lawfully appointed agent of the property and
have the authority from the owner to sign this request on the owner’s behalf. If the land has more
than one owner, then | am the agent for all owners, and the word “owner” refer to them all.

2. | have the authority from the owner to act for the owner before the City of Scottsdale regarding any
and all development application regulatory or related matter of every description involving all
property identified in the construction document.

STATEMENT OF REQUEST FOR SITE VISITS AND/OR INSPECTIONS

1. | hereby request that the City of Scottsdale’s staff conduct site visits and/or inspections of the
property identified in the construction document in order to efficiently process the application.

2. | understand that even though | have requested the City of Scottsdale’s staff conduct site visits

and/or inspections, city staff may determine that a site visit and/or an inspection is not necessary,
and may opt not to perform the site visit and/or an inspection.

Property owner /Property owner’s agent:

Print Name

Signature

City Use Only:

Submittal Date: Plan review number:

Planning and Development Services
7447 E Indian School Road, Suite 105, Scottsdale, AZ 85251 ¢ www.ScottsdaleAZ.gov
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omy
OF

su Current Planning Services
mawsk- | ong Range Planning Services

NOTICE OF INSPECTION RIGHTS
A.R.S. §9-833

You have the right to:

e Have the City staff member present a photo ID.
¢ Have the City staff member state the purpose for the planning inspection and legal authority to
conduct it.
s Know the amount of inspection fees if applicable.
s An on-site representative may accompany the City staff member during the inspection except
during confidential interviews and may:
o Receive copies of any documents taken during the inspection.
o Receive a split of any samples taken during the inspection.
o Receive copies of any analysis of the samples taken when available.
* Be informed if statements are being reccrded.
* Be given notice that any statements may be used in an inspection report.
¢ Be presented with a copy of your inspection rights.
* Be notified of the due process rights pertaining to an appeal

You are hereby notified and informed of the following:

¢ The inspection is conducted pursuant to the authority of A.R.S § 9-462.05. and/for Scottsdale
Revised Code, Appendix B, Article I. Section 1.203,

¢ Any statements made by anyone interviewed during this inspection may be included in the
inspection report.

¢ Information on appeal rights related to this inspection is found under Scottsdale Revised Code,
Appendix B, Article I. Section 1.801.

e There is no inspection fee associated with this inspection.

I acknowledge | have been informed of my inspection rights. If | decline to sign this form, the
inspector(s) may still proceed with the inspection.

If | have any questions, | may contact the City staff member,

at the following number

Signature: Date:

Printed Name:

|:| Check box if signature refused

Copy of Bill of Rights left at:




A.R.S § 9-833. Inspections; applicability

A. A municipal inspector or regulator who enters any premises of a regulated person for the purpose of
conducting an inspection shaik:

1. Present photo identification on entry of the premises.

2. Oniinitiation of the inspection, state the purpose of the inspection and the legal authority for

conducting the inspection.

Disclose any applicable inspection fees.

4. Except for a food and swimming pool inspection, afford an opportunity to have an authorized
on-site representative of the regulated person accompany the municipal inspector or regulator
on the premises, except during confidential interviews.

5. Provide notice of the right to have:

(a) Copies of any original documents taken from the premises by the municipality during the
inspection if the municipality is permitted by law to take original documents,

{(b) Asplit or duplicate of any samples taken during the inspection if the split or duplicate of any
samples, where appropriate, would not prohibit an analysis from being conducted or render
an analysis inconclusive,

{c) Copies of any analysis performed on samples taken during the inspection.

6. Inform each person whose conversation with the municipal inspector or regulator during the
inspection is tape recorded that the conversation is being tape recorded.

7. Inform each person interviewed during the inspection that statements made by the person may
be included in the inspection report.

B. Oninitiation of, or two working days before, an inspection of any premises of a regulated person,
except for a food and swimming pool inspection that has up to one working day after an inspection,
a municipal inspector or regulator shall provide the following in writing or electronically:

1. The rights described in subsection A of this section.

2. The name and telephone number of a municipal contact person available to answer questions
regarding the inspection.

3. The due process rights relating to an appeal of a final decision of a municipality based on the
results of the inspection, including the name and telephone number of a person to contact
within the municipality and any appropriate municipality, county or state government
ombudsman.

C. A municipal inspector or regulator shall obtain the signature of the regulated person or on-site
representative of the regulated person on the writing prescribed in subsection B of this section
indicating that the regulated person or on-site representative of the regulated person has read the
writing prescribed in subsection B of this section and is notified of the regulated person's or on-site
representative of the regulated person's inspection and due process rights. The municipality shall
maintain a copy of this signature with the inspection report. Unless the regulated person at the time
of the inspection is informed how the report can be located electronically, the municipality shall
leave a copy with the regulated person or on-site representative of the regulated person. If a
regulated person or on-site representative of the regulated person is not at the site or refuses to
sign the writing prescribed in subsection B of this section, the municipal inspector or regulator shall
note that fact on the writing prescribed in subsection B of this section.

D. A municipality that conducts an inspection shall give a copy of, or provide electronic access to, the
inspection report to the regulated person cr on-site representative of the regulated person either:
1. At the time of the inspection.

2. Notwithstanding any other state law, within thirty working days after the inspection.

3. Asotherwise required by federal law.
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The inspection report shall contain deficiencies identified during an inspection. Unless otherwise
provided by law, the municipality may provide the regulated person an opportunity to correct the
deficiencies unless the municipality determines that the deficiencies are:

1. Committed intentionaily.

2. Not correctable within a reasonable period of time as determined by the municipality.

3. Evidence of a pattern of noncompliance.

4. Arisk to any person, the public health, safety or welfare or the environment.
If the municipality allows the regulated person an opportunity to correct the deficiencies pursuant
to subsection E of this section, the regulated person shall notify the municipality when the
deficiencies have been corrected. Within thirty working days of receipt of notification from the
regulated person that the deficiencies have been corrected, the municipality shall determine if the
regulated persen is in substantial compliance and notify the regulated person whether or not the
regulated person is in substantial compliance, unless the determination is not possible due to
conditions of normal operations at the premises. If the regulated person fails to correct the
deficiencies or the municipality determines the deficiencies have not been corrected within a
reasonable period of time, the municipality may take any enforcement action authorized by law for
the deficiencies.
A municipality's decision pursuant to subsection E or F of this section is not an appealable municipal
action.
At least once every month after the commencement of the inspection, a municipality shall provide
the regulated person with an update, in writing or electronically, on the status of any municipal
action resulting from an inspection of the regulated person. A municipality is not required to provide
an update after the regulated person is notified that no municipal action will result from the
municipality's inspection or after the completion of municipal action resulting from the
municipality's inspection.
This section does not authorize an inspection or any other act that is not otherwise authorized by
law.
This section applies only to inspections necessary for the issuance of a license or to determine
compliance with licensure requirements. This section does not apply:
1. To criminal investigations and undercover investigations that are generally or specifically
authorized by law.

2. If the municipal inspector or regulator has reasonable suspicion to believe that the regulated
person may be or has been engaged in criminal activity.

3. Inspections by a county board of health or a local health department pursuant to section 36-
603.

If a municipal inspector or regulator gathers evidence in violation of this section, the violation shall
not be a basis to exctude the evidence in a civil or administrative proceeding, if the penalty sought is
the denial, suspension or revocation of the regulated person's license or a civil penalty of more than
one thousand dollars.

Failure of a municipal employee to comply with this section:

1. Constitutes cause for disciplinary action or dismissal pursuant to adopted municipal personnel

policy.
2. Shall be considered by the judge and administrative law judge as grounds for reduction of any
fine or civil penalty.

. A municipality may adopt rules or ordinances to implement this section.

This section:
1. Sshall not be used to exclude evidence in a criminal proceeding.
2. Does not apply to a municipal inspection that is requested by the regulated person.
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