Special Event Permit
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VIINE RERnbe s N : Concurrent Application

67-SE-2016 253 o, 2016

Purpose: Thank you for choosing Scottsdale as the location for your event. The purpose of the Pre-
Application submittal and Special Events Committee meeting, is for the applicant and City Staff to discuss the
proposed special event request and the information that is necessary for City Staff to process an application
that complies with all rules, regulations and best practices for a safe event.

Submittal: You may submit your application online or in person at the One-Stop-Shop located at 7447 East
Indian School Road. Please note that there is an $87 nonrefundable submittal fee for the application. All
checks shall be payable to “City of Scottsdale”; checks and credit cards are also accepted.

Scheduling: After this packet has been accepted at the One-Stop-Shop, a staff member will contact the
Applicant within five (5) Staff Working Days to schedule a meeting with the Special Event Committee.
Generally, 2 meeting is scheduled within five (5) to fifteen (15) Staff Working Days from the date of the
submittal. Meetings are held Wednesdays beginning at 9 am at Current Planning, 7447 E. Indian School Rd.
The committee is comprised of representatives of various city departments with differing areas of expertise.
The meeting is informal and you can ask questions, solicit suggestions, and even modify your event plans.
Once an application is approved, the Special Event Permit fee is $105 for events on private property and $159
for events on public property. The permit fee is separate from your $87 submittal fee.

Public Information: Please note the information you provide becomes public information.

.- ContactInformation

3,‘;'35225‘; nameA@ron Shearer

Mobile Phone: 4257855400

E-mail:admin@greenbeeproduce.com

Organization or Green Bee Produce
Business Name

Holdhlg Event:

On-Site Person Responsible for Event Operations:Aaron

Mobile Phone: 4257855400

Tourism and Events
7506 E. Indian School Rd. Scottsdale, AZ 85251
480-312-7177
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Aaron,

This is to notify you that you may resume your farmers markets in our parking lots as you previously
have done when your matters with the City of Scottsdale have been resolved.

Thank you

Michael Woolington, CAAM®

General Manager

McDowell Mountain Ranch Community Association
AAM, LLC

Ph: 480-473-0877

Fax: 480-473-3172

(602) 957-9191 (main line)



INSURANCE

All special events taking place on City property require the event holder to carry liability insurance for

their own protection as well as insurance protection for the Cily of Scoltsdale. Required coverage and limits will
be at the discretion of the Risk Management Division depending on the size and scope of the event. Prior to
the issuance of your Special Event Permit, the event praducer must submil a Certiticate of Insurance with the
insurance limits and coverage’s shown in the table below are in full force and effect and must name the City of
Scottsdale as an Additional Insured. For athletic events (Walking, Running, Swimming, Biking) which inciude a
liability waiver that participants are required to sign, the event sponsor must include in the waiver either the City
of Scottsdale by name or by reference as premises owner or property owner. For questions, contact Risk
Management at 480-312-2490.

$1,000,000 | Each Qcourrence

Commercial General Liability -
(required from all event producers) $2,000,000 | Products — Completed Opsrations
$2,000,000 | General Aggregate.
Liquor Liability $1,000,000 | Each Common Cause and Aggregate
OR (depending on event) $5,000,000 | Each Common Cause and Aggregate
Check one:

None of my event takes place on city property (city facility, street, sidewalk, right-of-way, etc.).

[} ANl or a portion of my event takes place on city property and | will provide the required insurance.

LIABILITY WAIVER REQUIREMENT: For events (particularly athletic events such as walking, running,
swimming and biking) which include a liability waiver to participate, the liability waiver shall waive liability for the
City of Scottsdale by name. The City may require liability waivers for events when the nature of the event
subjects individual pariicipants to unusual personat risk.

Tourism and Events
7506 E. Indian School Rd. Scottsdale, AZ §5251




PARKING and TRAFFIC

Apphcant is responsuble for ensuring adequate parklnq for attendees and for mmrmlzmg any negatwe lmpacts to
adjacent areas. Applicant is responsible for abtaining authorized approval for any private parking areas; a copy
of the approval must be included with this application. For events using volunteers for traffic control {e.g.,
course marshals), event volunteers cannot direct traffic in the street. They may provide guidance from the
sidewalk, other pedestrian area, or on a closed street.

The event will include the following (check all that apply):
Existing public parking {city parking lot, city parking garage, on-street parking)
On-site parking (may require property owner and/or landlord approval)

Off-slte parking (approval from property manager/owner required)

Shuttle service from off-site parking areas (attach shuttle plan)

00 OdDO

Valet service (provide a valst parking plan from the valet company)

Valet company:

Contact person: Phone number:

Contact Tax & License at{480) 312-2400 {o obtain a VALET PARKING LICENSE APPLICATION if event valet
is proposed on public propertly.

STREET CLOSURE

Applicant is responsm!e for hiring a barricade company for any street, alley, Eane or pubhc sndewalk closure
The City of Scottsdale does not provide barricades. Show proposed closures on the Special Event site plan.
Any street closures and barricade set-up/removal shall match the approved barricade plan on file. Oversight of
barricade set-up is the responsibility of evernt applicant. Discrepancies or safety issues may result in the delay
or canceliation of the event.

The event will include the following {check all that apply):
. Sidewalk closure _ :Street - . Alley * :Lane closure(s)

Barricade company:

Contact person: Phone number:

Tourism and Events
7506 E. Indian Schoo! Rd. Scottsdale, AZ 85251




PUBLIC SAFETY

R |

Applicant is responsible for providing a

provide general security,
assistance, etc. Depending on the nature
may be required. To hire
be licensed in the State of
standby when daily attendance exce
the Fire Department.

eds 5,000 people. Occupancy

The event will include the following (check all that apply):

Security Personnel

[] Hired security personnel

in-house staff and/or volunteers

Company name:

safe and secure event. This|
areas, and adjacent areas affected by the event. Applicant must ensure adequate personnel are present to
maintain order, contain liquor to licensed premises, protect money,
of the event, private security personnel and/or off-duty police officers
Scottsdale PD off-duty officers, call 480-312-4385. Any privately hired security must
Arizona. The Scottsdale Fire Department recommends an emergency medical

ncludes the event venue, event parking

provide medical

loads must adhere to that which is set by

Contact person:

[} Hired off-duty palice officers. Estimated number:

Phone number:

[] Scottsdale PD off-duty officers

Other agency name:

Contact person:

Medical Standby
[] Standby emergency medical staff (paramedicleMTs)

Company name:

Phone number:

Contact person:

Phone number:

———

Tourism and Events

7506 E. Indian Schaol Rd. Scottsdale, AZ 85251



" - TENTS and CANOPIES

A tenl permit issued by the Scollsdale Fire Department is required for any tent 400 square feet or larger (20 feet
X 20 feet or larger). Tents shall be shown on the Special Event site plan. For additional information, call 480-
312-1843. Tent permit applications must be received by the Scotisdale Fire Department at least 10 days prior to
the event.

(] There will be tents 400 square feet or larget.

Supplier:

Contact person: Phone number;

- GENERATORS' .

A commercial minimum electrical permit issued-by Permit Services is required for any generator 20kw or lafger.
Location of the generator shall be shown on the Special Event site plan, .

(J There will he a generator 20kw or larger.

Licensed contractar:

Cantact persoi: Phone number:

SIGNS and BANNERS

Signs and banners are regulated by the Zoning Ordinance and will be reviewed as part of the application
request. Approved signs and banners may only be posted on the day of the event. Fence wrap graphics must
face the interior of the event venue.
The event will include the following (check alt that apply):

Directional signs (show locations on Special Event site plan and/or area map)

Signs or banners visible from outside the venue (show locations on Special Event site plan)

Describe (include dimansions and wording): Directional Farmers Market

LG v VENDORS T ¢

if vendors (food, retail sales, display/infarmation, games, etc.) will be present at your event, you must supply a
jist of vendors with this application and also contact the City of Scottsdale Tax and License Department at 480-

312-7625. .
The event will include the following categories of vendors (check all that apply):

Food [] Retait [ ] Display/info [ ]  Games[} Other: [v]

Tourism and Events
7506 E. Indian Schaal Rd. Scottsdale, AZ 85251




ENTERTAINMENT S I

Applicant is required to have an event staff member responsible for monitoring sound levels when
sound/music/noise may be audible beyond the event venue, Noise complaints can result in calls for service
from the Scoltsdale Police Department. A police officer or Code Enforcement inspector may require the volume
to be reduced or ceased based on complaints or unreasonable sound levels.

The event will include the following (check all that apply):

[] Live Band and/or DJ  Name of bands/performers:
] Pre-recorded Music

Date |- LiveBand .- ' DJ | o Pre;_Recérded Musﬁc." ’
W euterate Start Time | End Time Start Time | End Time Start Time | End Time
Monday

Tuesday

Wednesday

Thursday

Friday

Saturday

Sunday

[] PASystem

[l Eireworks / Pyrotechnics

[} Ssound/music/inolse may be audible beyond the event venue; therefore, an event staff member will be
assigned to monitor the sound level during the event to ensure sound does nol unreasonably disturb the
surrounding area.

Contact person: Phone number:

Tourism and Events
7506 E. Indian School Rd. Scottsdale, AZ 85251




LIQUOR

"I hiquor is present at your everil, siate law reqLires liquer (o be contained within the avent venue. A liqtor
license is required if the event is open to the public, or if there is a fee for admission, food or drink. Anyone
serving liquor must be familiar with state liquor laws. Ses the Arizona Department of Liguor Licenses and

from being removed from your liquor licensed premises.

Check only one:
[ Liquor will not be present at the event.

] The eventis adjacent to an existing liquor establishment (restaurant or bar) and the establishment
will temiporarily extend their liquor-licensed premises to include an area which does not have a liquor
license. The liquor establishment must complete the Arizona Department of Liquor Licenses & Control
(DLLC) Extension of Premises farm (click here) and you must include this completed form (signed and
notarized) with your event application. Once approved by the city, you must take the form to Arizona
DLLC at 800 W. Washington, 5® Floor, for issuance uf lhe aclual extension permit. For additiona!
information, call 602-542-5141.

vl  Liquor wilt be present and | am making arrangements with a charitable, civic, fraternal, political
party/campaign committee, or religious organization for Spacial Event Liguor License (SELL). The
SELL form avaitable from Tax and License at 480-312-2400 (or click hera}. The SELL approval
pracess is handied through Tax and License and SELL applications should be submitted at |east 21
days prior to the cvent.

Organization name:

EVENT NOTIFICATION
Waiification is required to inform nearby or affected businesses, property owners and HOA's within 300 feet at
jeast two Weeiis Dnor 1 s event, uuliivalital i5 ieGuircd for svanis wilh off site parking, outdoor amnlified

sound, street closures, fireworks, or other notable impact to adjacent areas. Notiflcation letters must include a
detailed description of the event including setup and teardown times, starting and ending times for outdoor
music. estimated attendance, and the event organizer's name and mobile phone number for contact before,
during and after the avent for aft street closures.

If applicable, event notification wifl be made by (check all that apply):

I Mait ClEmail {_Door hangers L1 Fliers L] In person [ Other

Dlazee nate that anproval/sign off may be raquired if your event includes a strest closure, sound amplification
or other impacts to the surrounding neighbors or businesses,

Tourism and Evants
7506 E. Indian School Rd. Scottsdale, AZ 85251




SAMITATION

A mentisney .l i o ‘ 5" Tall i -
Applicant is raapanaible for (a) having 2 sufficient number of rontainers to handle all frash gonarated hy the

event; {b} removing trash cluring and after the event; (¢} completely cleaning the site and adjacent/affected
areas after the event; and {d) providing a sufficient number of restroom facilities (including ADA accessible
facilities), If any portion of the evenl takes place on cily property and city personnel need to perform additional
cleaning dug to your cvent, you will be bilted by the City of Scottsdale for this seivice,

To arrange for garbage dumpsier by the City of Scottsdale, contact Solid Waste at 480-312-5600.

The event will include the following {check all that apply):

{1 Garbage dumpslers (show on Special Event site plan)

Sanitation company.

Conlact person: _ Phona number:

(]

Restroom company:

Contact person; ~_ _ __  Phane number:

Tourism and Events
7308 E. indian Schovui Kd. 3cotisdaie, AL 80281
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NOSMMIFICATION: To the fitles! extent allowed hy law, the Applicant agress to defend, indemnify and hold
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arising from or related to any acls or omissions of the permit hoider or its agents, contractors and
sutcentracters related 1o the Snocial Fvant
SPECGIAL EVENT PERNIT GONDITIONS: Gihar condltions inay e imposed.

»  Siate law requires that iguor musi be contained wiihin the area peiiniiled Dy your Sidie i ficense.
- Citylaw pmmhuq discharges of anything but siorm water inlo the City's rights-of-way, storm drain
bystom and naiural wasihies,
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cleaning.
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a  You are required to provide a safe and secure environmerii at your event. Privale secuiity tnusi be
licengad in the State of Arizana,

« A City Police Officer or Code Enforcement Inspeclot tnay iequire ihie music volums to be reduced of
ceassd.

e ‘You must comply with the maximum occupancy foad set by the Fire Department.
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