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Digital Submittal:
Please follow the plan and document submittal requirements below. All files shall be uploaded in PDF format. Provide 
one (1) full-size copy of each required plan document file. Application forms and other written documents or reports 
should be formatted to 8.5 x 11. A digital submittal Key Code is required to upload your documents and will be provided 
by your coordinator. Files should be uploaded individually and in order of how they are listed on this checklist.

Project No.:  __________-PA- _____________ Key Code: __________________________
Submit digitally at: 

Minimum Submittal Requirements:

complete until it is verified that the application meets the minimum submittal requirements for review and the 
application fee has been processed.
  

In addition to the items on this checklist and to avoid delays in the review of your application, all Plans, Graphics, Reports 
and other additional information that is to be submitted shall be provided in accordance with the:

 

The city’s design guidelines.

project coordinator. 
Name:________________________ Phone Number: 480-312-

.

PART I -- GENERAL REQUIREMENTS

 

1. (this list)
2. ______________________ (subject to change every July)
3. (form provided)

• 

• 

d

X

X

X

603 2021 74K38

Casey Steinke 2611 csteinke

2670 +acre fee ($85)
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16. (form provided (white and red signs))

be turned in 20 days prior to Planning Commission hearing.

in 20 days prior to City Council hearing.

17. 
 

18. 
19. Your property is located within the vicinity of the

     Short Form
    

       
      )
      

PART II -- REQUIRED NARRATIVE, PLANS & RELATED DATA

20. 

4. (form provided)
5.
6.

behalf of the property owner (form provided).

7. (form provided)
8.

Include complete Schedule A and Schedule B (requirements form provided)

9. (if not provided in Commitment for Title Insurance)
10. 
11. (form provided)
12. (form provided)
13. 

14. 

15. (form provided)

N/A
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21. Development Plan

a.  

following:

goals and polices of the applicable Character Area Plan 
architectural character, including environmental response, design principles, site 
development character, and landscape character

design guidelines pertaining to: architectural character, environmental response, site 

d

b. 
standards (example provided)

c. 

d. 
e. 

Aerial shall not be more than 1 year old and shall include and overlay of the site plan showing lot 

750-foot radius from site
  

f. Site Plan
Subdivision Plan

h. 
i. (example provided)
j. 

l. 
m. 
n. Landscape Plan

All plans shall be black and white line drawings
  (a gray-tone copy of the color Landscape Plan will not be accepted.)
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p.  
The above referenced design guidelines may be found on the city’s website at:

All plans shall be black and white line drawings 
  (a gray-tone copy of the color Landscape Plan will not be accepted.)

r. 
s. 
t. 

See the city’s 

u. 
v. 

x. 
y. Floor Plans 

aa. 
aa. 

750-foot radius from site
  

(The electronic model shall be a computer-generated Sketch-up® model or other 

bb. Solar Analysis

.

cc. 
dd. 
ee. 

Conceptual design

hh.  _________________________________________________________________

o. 
The above referenced requirements may be found on the city’s website at:
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22. 

8 ½” x 11” this is a 

A
L

Context Aerial with the proposed Site Plan superimposed
Site Plan
Subdivision Plan

Phasing Plan
Landscape Plan

Parking Plan

Solar Analysis

_____________________________________________________________________________
Color and black and white line drawings shall be provided in accordance with the individual plan requirements 
above.

23. 

24. 
See Chapter 4 of the city’s 
requirements for drainage reports. The report must include all required exhibits, full color aerial, and 
topography maps.
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25. 
See Chapter 4 of the city’s  

and drainage plan may be included as part of the preliminary drainage report. 

26. 
See the city’s 

maps and preliminary grading and drainage plans. 

27. 
See the city’s 
for Basis of 

report must include all required exhibits and plans.

28. 
See the city’s 

required exhibits and plans. 

29. 

exhibits and plans.

30. 

31. 

requirements. The report must include all required exhibits, and plans.
    Category 1 Study

    Category 2 Study 

    Category 3 Study

32. (form provided)

33. 



Planning and Development Services 

Page 7 of 8

34.  

PART III – SUBMITTAL OF THE DEVELOPMENT APPLICATION

d d  

35. 
36. 
37. 

38. 

in the request.

X

39. 

(print):________________________________ ______________

 ___________________________ _________________

_______________________________________________________________________

      New Project Number, or
                                             A New Phase to an old Project Number: ______________ 

 

 

 
 

 
 

 
 

 
Phone: (480) 312-7000 
 
 

Casey Steinke 2611

csteinke 10/7/21
Casey Steinke Digitally signed by Casey Steinke 

Date: 2021.10.07 10:46:22 -07'00'
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No/Minimal

Approval/Denial Letter Issued Approval/Denial Letter Issued 

Pre- Application 
Submittal and 

Pre-application Meeting

Varues 1

Pre- Application 
Submittal and 

Pre-application Meeting

Varues 1

Yes

Have the minimum submittal 
requirements been met

Issues Resolved by 
Applicant/Owner

Varies ,1

Issues Resolved by 
Applicant/Owner

Varies ,1

Issues Resolved by 
Applicant/Owner and 

Resubmits Application

Varies ,1

Issues Resolved by 
Applicant/Owner and 

Resubmits Application

Varies ,1

No

Staff Review(s) of 
Application Material

21 to 45 
days

Staff Review(s) of 
Application Material

21 to 45 
days

Issues

City Sends Letter to Applicant
Identifying Deficiency

Yes

Submittal/Resubmittal of Application Submittal/Resubmittal of Application 

City Sends Letter to Applicant
Requesting Corrections to Application 

Varues 1

Citizen and Neighborhood Involvement  
Contact Completed

by the Owner / Applicant

Varues 1

Citizen and Neighborhood Involvement  
Contact Completed

by the Owner / Applicant

Is a Development Review Board
Review Required? Yes

No

Note:
1. Time period determined by owner/applicant.

Development Review Board 
Hearing(s) Scheduled, Report, 

and Related Requirements 
(Recommendation and/or Non-action Hearing(s) 

as Determined By City Staff)

Varies

Development Review Board 
Hearing(s) Scheduled, Report, 

and Related Requirements 
(Recommendation and/or Non-action Hearing(s) 

as Determined By City Staff)

Varies

DRB Hearing(s)

Planning Commission 
Hearing(s) Scheduled, Report, 

and Related Requirements 
(Recommendation and/or Non-action Hearing(s) 

as Determined By City Staff)

Varies

Planning Commission 
Hearing(s) Scheduled, Report, 

and Related Requirements 
(Recommendation and/or Non-action Hearing(s) 

as Determined By City Staff)

Varies

PC Hearing(s)

CC Hearing(s)

City Council 
Hearing(s) Scheduled, Report, 

and Related Requirements 

Varies

City Council 
Hearing(s) Scheduled, Report, 

and Related Requirements 

Varies

Determination if the minimum submittal 
requirements have been met

14 to 21 
days

Determination if the minimum submittal 
requirements have been met

14 to 21 
days




